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Before You Can Sell To DLA 

1. Get a D-U-N-S number -Dun & Bradstreet (1-800-333-0505) 
• Takes about 10 minutes -free of charge 
• Or register for your DUNS number at: 

https://www.dnb.com/product/eupdate/requestOptions.html  
 

2.Register in the Central Contractor Registration (CCR) and Online 
Representations & Certifications Applications (ORCA): 

http://www.ccr.gov & http://www.orcabpn.gov 
 If Small, register on CCR’s Dynamic Small Business Database 

 site -a search engine for buyers, a marketing tool for small firms 
and a "link" to procurement opportunities: 
http://dsbs.sba.gov/dsbs/dsp_dsbs.cfm 

 
3. Be able to receive electronic funds transfers, have email and fax 

capability. 
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Common Solicitation Types 

•Request for Quotations  
 - Under $150,000 
 - Most common type at DLA  
 - Average award is under $4,000 
 - Most quoted through the DIBBS board 
 - 30 - 40% AWARDED without human intervention 
 
•Request For Proposals (RFPs) 
 - over $150,000 
 - Proposals may be negotiated 
 - Solicitations must be filled out by hand and returned to 
  DSCC by a specific time and date 
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How DLA Buys 

 

1. Approved CAGE Code & Part Number 

• Manufacturer(s) already approved 

• Approved source(s) for dealers and distributors 

2. Qualified Products/Manufacturers Lists 
(QPLs/QMLs) 

3. Source controlled via approved sources 

4. Fully Competitive 

• I/A/W Bidsets and Drawings Available 
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What is on DIBBS? 

DIBBS is a web-based application to: 
 
•View and submit quotes  
•View RFPs  
•View Long Term Contracts & EMALL Opportunities  
•Access award information 
•View provisions, clauses and packaging specs 
•View price history 
•View Technical Data 
•Access Acquisition Forecasts with Supplier Requirement Visibility 
 Application (SRVA) tool 
•Access the Automated Best Value System (ABVS)  
 (your Performance Score used in award decisions) 
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How DLA Buys Now 

85% of our solicitations are 
 AUTOMATED via 

DIBBS 
• These procurements are system generated, web based, evaluated 

and awarded by the computer.  They are virtually untouched by 
human hands.   

• Automated procurements have a T or U in the 9th position of the 
solicitation number.  

   (For example SP090005T0000) 
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DLA Land and Maritime Homepage 
http://www.landandmaritime.dla.mil  
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DIBBS Home Page  
https://www.dibbs.bsm.dla.mil/ 
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FAQ Topics 
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Master Solicitation Document 

 

Temporarily fix for the Master Solicitation link (9/26/2011): 

 

http://www.dla.mil/Acquisition/Documents/DLA_
Automated_Master_Solicitation_Current.doc  
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Master Solicitation (27 page Document) 
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DIBBS Home Page  
https://www.dibbs.bsm.dla.mil/ 
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CAN LOAD UP 3000 
APPROVED OEM CAGE 
CODES  - DISTRIBUTERS 

USE THIS FEATURE A LOT 

CAN LOAD FEDERAL SUPPLY 
CLASSES (FSCs) – BUT YOU WILL 

GET EVERY OPEN SOLICITATION IN 
ALL THE LOADED FSCs (COMPUTER 

OVERLOAD)  

CAN LOAD UP 
TO 3000  NSNs 

BECAUSE THIS WILL SEND YOU 
EMAILS FOR DATA LOADED BELOW 

IT IS IMPORTANT TO HAVE A 
PRIMARY AND AN ALTERNATE 

EMAIL ADDRESS  
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Forecast Information on DIBBS (SRVA) 
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Forecast Information on DIBBS (SRVA) 
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SRVA Forecast Information 

Supplier Requirements  

Visibility   

Application  

SRVA  
•Provides 24 months of projected purchase order quantities 

• Access via DIBBS user ID and password 

•Once logged in, job aid available to assist in navigation 
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SRVA Forecast Information (cont’d) 

FSC or 
NIIN 

Loaded FSC 2510 
search value 

View Mode 
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SRVA Forecast Information (cont’d) 
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RFQ QUOTE SEARCH 

Can do RFQ and RFP 
Searches without logging 
into DIBBS. 
 
Only need to log in to submit 
your bid. 
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SOLICITATION ICONS 
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RFQ DATABASE SEARCH 

 
 
• NATIONAL STOCK NUMBER (NSN) 
•FEDERAL SUPPLY CLASS (FSC) 
•SOLICITATION NUMBER (SPM) 
•PURCHASE REQUEST (PR) 
•NOMENCLATURE 
•APPROVED PART NUMBER 
•APPROVED OEM CAGE CODE 

) 
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Solicitations - FSC 3040  
Mechanical Power Transmission Equipment - Miscellaneous 
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Solicitation Results -FSC 3040  

Number of open solicitations 

Note: T or U Solicitations –
Automated by the System 

Note: Q Solicitations –
Generated by an Actual Buyer 
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3040 Solicitations – Tech doc’s only  

Check this 
box before 
submit 
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3040 Solicitations – Tech doc’s only  

Note: checking “Items 
with Bidsets” reduced 
the search list by 71% 
the day this list was 
pulled. 

 

Click “NSN” link 
for next screen 
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3040 Solicitations – AMSC code “G” 

AMSC (Acquisition Method 
Suffix Code) “G” – indicates 
the adequacy of the 
available technical data  
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T or U Solicitations 

Review a Solicitation 

Note: Each solicitation will 
vary to some extent 
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T -Solicitation  

Buyer Contact Information 
(if a buyer has been assigned) 

Date 
Issued 

Purchase 
Request # 

Required 
Delivery 

Solicitation # 

Center of 
Issue 

Solicitation # 

Return 
by Date 

National Stock Number (NSN) Unit of Issue Quantity 
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T -Solicitation (cont’d) 

Master Solicitation 

DO: Critical to 
    National Defense 
DX: Highest National  
    Defense Urgency 

DPAS Rating 500 

Maximum # 
of employees 
to be 
considered a 
“Small” 
Business 

Item NAICS Code 
Freight on board (Cost 
of Transportation) 

Department of Defense Priorities and Allocations Manual 
http://www.dtic.mil/whs/directives/corres/html/44001m.htm  

North American Industry Classification System 
http://www.census.gov/epcd/www/naics.html  

http://www.dtic.mil/whs/directives/corres/html/44001m.htm�
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T -Solicitation (cont’d) 

Applicable 
Quoting 
Information 

500 
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Item Description 

Item Description: 
Approved CAGE & Part Number 
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Packing & Marking Information 

Packing Code Lookup – Commercial Web Site: 
http://palm.saic.com/code_lookup.nsf/codecheck  

http://palm.saic.com/code_lookup.nsf/codecheck�
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Commercial Web Site For Packaging Codes 

http://www.palm.saic.com/code_lookup.nsf/codecheck  

http://www.palm.saic.com/code_lookup.nsf/codecheck�
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Shipping & Procurement Data 

Procurement 
History if it 
exists 

Ship To 
Information 
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Q Solicitations 

Review a Solicitation 

Note: Each solicitation will 
vary to some extent 
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RFQ -Section A 

Buyer Contact 
Information 

Required 
Delivery 

Return by 
Date 

FOB Point 

Issue Date 

Solicitation # 
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RFQ -Section B 

NOTE: Important item specific 
details / requirements / testing, such 
as First Article Test (FAT) details, will 
be here 

NSN 

Item Description 

CLIN 
Information 
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RFQ -Section B (cont’d) 

Packaging 
requirements 

Shipping 
Instructions 
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RFQ -Section B 

Section D 
– Contains all required solicitation 
clauses 
– Review and Fill-in applicable clauses 
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DIBBS HOME PAGE  
LINK TO cFOLDERS 
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Solicitation Search 
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Note:  Get cFolder 
passwords prior to 
searching for 
solicitations with data 
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NOTE THE cFOLDERS  
HELPDESK PHONE 
NUMBER 

INPUT USER ID  
AND PASSWORD 
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READY TO QUOTE? 
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QUOTE FORM Header Data Area 
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Bid Types - Bid Without Exception 

Bid Without Exception: 
          Used to indicate that quote is in exact compliance 
          with the solicitation.  
 
The following conditions are not considered 
exceptions: 
1. Quoting a different delivery than the required 

delivery 
2. Quoting origin inspection on solicitations requiring 

destination inspection  
3. Quoting a superseding or previously approved part 

or correction to a cage/part number cited in the AID 
on an item described by manufacturers CAGE and 
part number 

4. Quoting a used, reconditioned, remanufactured, 
new/unused Govt. surplus, foreign, or hazardous 
end item 

BID TYPE 
dropdown 
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Bid Types - Bid With Exception 

Bid With Exception: 
 

The following are considered exceptions: 
1. Taking exception to the item description 
2. Exceptions to packaging requirements  
3. Exceptions to FOB point 
4. Quoting destination inspection on a solicitation 

requiring origin inspection 
5. Exceptions to required quantity 
6. On automated solicitations (T or U in 9th position of 

solicitation #), quoting a quantity variance outside 
the range specified 
 

Quoting Bid With Exception will preclude you from 
receiving an automated award 

BID TYPE 
dropdown 
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Bid Types – Alternate Bid 

Alternate Bid: 
If you wish to supply other than the approved part, you 
will have to submit your bid as an Alternate Offer.  
 

For "T" and "U" solicitations, the following applies:  
 

• Offers of alternate products will not be evaluated for the 
current procurement.  

• You may submit a request to the Supply Center for evaluation 
for future procurements of the same item. The request for 
evaluation shall cite the National Stock Number (NSN) of the 
exact product and, as identified in this provision, include the 
applicable level of technical data on the alternate and exact 
products 

BID TYPE 
dropdown 
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Discount Terms 

Select from list of 
the 6 most common 
Discount Terms  
 

Default: Discount 
Terms from Vendor 
DIBBS Registration 
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Vendor Quote Number  

Vendor Quote Number 
Optional Fill-in for 
Vendor Reference Only 

Quote Valid For? 
Enter Number Of Days Your Quote 
Is Valid. 
Default: Quote Valid Days from 
Registration  
Validation: Forces numeric 
response from 1 -999 
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Quote Valid For ? 

Accept Packaging? 
  Select Appropriate Response 
     If "No," Bid Type Must Equal “Bid  
with Exception” or “Alternate Bid” 
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Accept Packaging? 

Federal Supply Schedule (FSS) / Basic Ordering 
Agreement (BOA) / Basic Purchase Agreement (BPA) 
    Select "FSS/BOA/BPA" if applicable and include 
Contract # and expiration date 
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"FSS/BOA/BPA"  

FOB (Free On Board) Point 
   Select "Destination/Origin" for FOB point  
 
Default: RFQ Requirement  
• If not in accordance with RFQ requirement, bid type must equal “Bid 

with Exception” or “Alternate Bid” 
• FoB Origin requires entries for City, State or Province, and Country 
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FOB (Freight On Board) Point  

Government Inspection Point: 
   Select "Destination/Origin" for place of inspection  
 
Default: RFQ Requirement 
• If Govt. Inspection at Origin is required and you select “Destination,” bid type 

must equal “Bid with Exception” or “Alternate Bid”  
 
• Inspection at Origin: Indicate CAGE codes where Supplies and Packaging may 

be inspected.  
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QUOTE FORM Price Data Area 

Cascade Example 

Pricing & Delivery: 
• Enter price and delivery days by line item.  
• If quantity quoted not in accordance with RFQ, bid type must be “Bid with Exception” 

or “Alternate Bid.”  
• If price/delivery do not vary by line, use the "cascade fill" to enter first line unit price 

and delivery values and “cascade” for all line items. 
• Delivery Default: RFQ requirement 

FAT Pricing 

FAT Waiver Request 
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QUOTE FORM Price Data Area 
Minimum Order Quantity  
• Select "no or yes" in response to question, "Is a larger 

quantity obtainable at no additional total price due to a 
minimum order quantity?  

• Yes, requires an entry for the quantity obtainable at no 
additional total price.  

Quantity Variance 
• Default: + 0% –0%  
• On automated solicitations (“T” or “U” in the 9th position of the 

solicitation #), if a quantity variance is quoted when not allowed by the 
solicitation, or is outside what is allowed, bid type must be “Bid with 
Exception” or “Alternate Bid” 
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Quantity Available & Price Break Ranges 

Quantity Available for Immediate Shipment 
• Select "no or yes" in response to question, "Is there 

a quantity available for immediate shipment?  
• Yes, requires an entry for the quantity available for 

immediate shipment, unit price, and delivery days 

Price Break Ranges  
• Enter price break ranges and unit prices in the 

blocks provided  
• On solicited price break ranges, if any, defaults 

to RFQ requirement; ranges may be altered 
using "Clear Values" link. If price break ranges 
are not solicited, no default values.  



Culture
Workforce Development

QUOTE FORM Products Offered 
 Representations Area 

Select ---- 
(77272) A02C3104-6 

Lists approved Cage & 
PN (could be multiple)  

There are two different situations that apply to “Part Number 
Offered”: 
• Applies when approved manufacturing source or sources are specified on 

a drawing 
• Applies to Items Described by Approved Source CAGE(s) and 

Corresponding Part Number(s) 
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Submitted Quotes 
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Submitted Quotes Search 
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Awards Search 
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Doing Business With DLA: 
 

• Getting started 

• Assistance in your area (PTACs) 

• Small Business Programs 

• Quoting on DLA DIBBS 

• Alternate offers – tips on submitting 

• Understanding quality requirements 

• Packaging – what are requirements 

• How to access  drawings  

• Electronic  Invoicing 

• And other tips and tools! 

Training 
 
Knowledge 
 
Opportunities 
     Free Seminars 

  

http://www.dscc.dla.mil/News/events/tko/ 

Free Supplier Training  
hosted by DLA Land and Maritime 

FY2012 Schedule:  
 March 12 - 13 
 May 15 - 16 
 Aug 21 - 22 
 Oct 16 - 17 
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DLA Land and Maritime Small Business Programs Office 

800-260-3272 or 614-692-3541 

 

Small Business Specialist – Warren 586-282-1018 

Small Business Specialist – NAVICP 717-605-2989  

Small Business Specialist – Aberdeen  443-861-4527 

Contact Information 
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DEFENSE LOGISTICS AGENCY 
AMERICA’S COMBAT LOGISTICS SUPPORT AGENCY 

WARFIGHTER SUPPORT ENHANCEMENT                    STEWARDSHIP EXCELLENCE                       WORKFORCE DEVELOPMENT 

Questions? 
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